
 
 

 

Online Instructions for Adding a Sub Account 

1) Please log into your mobile application 
2) After you’re logged in, you will scroll over to the end of all of your accounts and select “Add an account”  

 

 

 

 

 

 

 

 

 

 

 

 

3) On the next screen you will select “Open a Sub-share” 

 

 

 

 

 

 

 



 
 

 

 

4) Select the type of sub account you wish to open and click “Next” after you have chosen.  Please note that 
“secondary shares” is an additional savings account.  You will then arrive at the screen to confirm what type of 
sub account you are opening.  Click “Next” to confirm this selection.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

5) You will then arrive at the terms and conditions screen for the sub account you chose to open.  You will click on 
“Agree & Continue” to move to the next screen.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

6) The next screen will ask if you wish to fund the account now or wait until a later time to make a deposit into that 
account.  Please note that you can open an account with $0 for most account types with the exception of 
Certificates of Deposit (CDs).  Once you make your choice, you can then click “Next”.  Once this has been done, 
you will receive a summary of the new sub account and if it is as you wish, click “Confirm” to complete the 
creation of this new account.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

7) You will then receive a confirmation of creation of your new sub account.  Click “Done” to confirm the new 
account.  Your new sub account will have a brand new account number, but if you want to customize your sub 
account with a nickname to help keep track of it, then continue to step 8 below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

8) If you wish to put a nickname on your account to help keep track of it, you will first locate the sub account you 
are wishing to nickname.  You will then click on that account.  Once you have opened that account, you will click 
on “Settings”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

9) You will then select ”Rename”.  Please note that if you wish to receive alerts on this account, then you may do 
so by clicking on “Alerts” and following the prompts.  On the next screen you will then type in the nickname for 
your new sub account and click “Save”.  Please note you only have 16 characters available.   You have now 
created and nicknamed a new sub account!  

 

 

 

 

 

 

 

 

 

 

 

 

 


